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Transportation Support
(Part-time, 24hrs or less, approx. 3pm – 730pm)
$15 per hour
Do you have a knack for fixing vehicles and solving problems on the go? Join The Hub on Smith as a Transportation Support and keep our community moving! Use your skills to maintain and repair transportation vehicles in a mission-driven environment. 
About Us:
The Hub on Smith provides comprehensive services that promote independence, quality of life, and dignity. We work closely with our community to ensure that those we serve receive the best possible care, support, and resources.
What We Offer:
· Experience - Build expertise in light diagnostics, maintenance, and repair, especially with bus parts and Ford and Dodge chassis systems.
· Support - Be part of an organization that values community service and teamwork.
· Stability - Enjoy consistent hours while contributing to a service that directly supports older adults and individuals with mobility needs.
About the Position
The Transpiration Support plays a key role in our transportation department. You can take pride in keeping facilities and equipment safe, dependable, and operational each day. You will complete preventive maintenance, and repairs accurately and on time, minimizing downtime and service disruptions. You will consistently uphold safety and compliance standards, while keeping documentation clear, accurate, and audit ready. You will collaborate with operators and leadership to prioritize work orders, respond quickly to urgent needs, and support overall operational goals while keeping the maintenance environment clean, organized, and professional—reflecting pride in workmanship and accountability.
Join us in our mission to celebrate and serve older adults for the betterment of our community. Apply today to become part of The Hub on Smith team and help make a difference!
For more information and to apply please visit our website at www.thehubsheridan.org or you can submit your cover letter, resume, and application to HR@thehubsheridan.org. 

Warm Regards,

Human Resources Department
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Title: Transportation Support
Location: 2114 Eastside 2nd Street, Sheridan, WY 82801
Reports to: Transportation Manager
ESSENTIAL JOB FUNCTIONS
Facility, Equipment & Repair Maintenance
· Perform routine maintenance and repairs on transportation vehicles.
· Respond to emergency breakdowns and perform on-site repairs when necessary.
· Conduct inspections and preventive maintenance to ensure vehicle safety and compliance.
· Diagnose mechanical, electrical, and hydraulic issues using diagnostic tools and schematics.
· Maintain cleanliness and organization of the maintenance facility, bus stops, and tools.
· Additional tasks and responsibilities as needed to support the organization's goals and operations.
Documentation & Compliance
· Maintain accurate records of maintenance and repairs performed.
· Perform all work in accordance with safety standards and regulations.
· Collaborate with Bus Operators, Transportation Specialists, and Managers to prioritize and complete work orders.
Knowledge, Skills, and Abilities
· Coachable with a willingness to learn and adapt to a changing workflow.
· Knowledge of bus parts and transportation vehicles, including mechanical, electrical, and hydraulic components with Custom, For and Dodge chassis components.
· Skilled in diagnostics, troubleshooting, and use of technical manuals and schematics.
· Proficient with diagnostic tools, repair equipment, and maintenance software.
· Effective communication, organization, and time management skills.
· Ability to work independently or as part of a team in a physically demanding environment.
· Ability to adapt to changing priorities and maintain accurate maintenance records.
Physical Demands
· Must be able to stand, bend, kneel, and crouch for extended periods of time.
· Ability to lift and carry up to 50lbs.regularly, and occasionally up to 75lbs. with assistance.
· Manual dexterity and hand-eye coordination to operate tools, equipment, and diagnostic devices.
· Must be able to work in a variety of environments, including outdoors and in confined spaces, sometimes in adverse weather conditions.
· Frequent walking, climbing, and reaching to access vehicle components.
· Visual and auditory ability required to detect mechanical issues and ensure safety standards.
· Must be able to tolerate exposure to fumes, noise, and vibration commonly found in a shop setting.
Minimum Qualifications
· High school diploma or equivalent; technical certification in automotive preferred.
· 3+ years of experience in fleet maintenance preferred, preferably with transit vehicles.
· Familiarity with custom bus parts, Ford, and Dodge chassis systems preferred.
· Strong diagnostic and critical thinking skills under pressure.
· Proficient with diagnostic tools and software.
· Ability to read and interpret technical manuals, schematics, and diagrams.
· Effective communication and teamwork skills.
· Valid driver’s license with clean driving record.



















Note: Nothing in this job description restricts management’s right to assign or reassign duties and responsibilities to this job at any time. Senior Citizens Council is an equal opportunity provider and equal employment opportunity and at-will employer. 
SCC Implemented – 02/2026 
Revisions – 05/2026
Current Version – 05/2026
211 Smith Street, Sheridan, WY 82801 (307) 672-2240
image1.jpeg
Q
Eh U b.on Smith

ACENTER FORALI GENERATIONS




